Collaboration Manager

To open your chatroom, click on "Management" and then "collaboration manager”

& Collaboration Manager

This will take you to the collaboration manager page.
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Start My Chat Room - English

Join Ms. Cruz, The Light, Math Chat Room Join Mir. Uthus, Math Chat Room
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Room

Click on the room in green to start your room. Follow the prompts to set up your microphone and
speakers.

The page will like what is shown below:



Use speakers Record session

L Use webcam ¢

Share screens

Shortcut Keys

Math - Ms. Cruz

Users — O Presentation: default.pdf — O Chat
Statug | Name Media Public Options m Open private chats
Change presenter 4} 5 SamanthaCr . — and change font
Rachel Ball © e settings
Mute users el ool @
Welcome to Math - Ms. Cruz!
Kick Rachel Balla
To understand how BigelueButton works see our
tutorial videos,
° Waksoial To join the audio bridge elick the headset icon
Click below to watch a tutorial video. (upper-left hand comer]. Please use a headset to
avoid causing noise for others.
Moderstor/Presentar Viewer
This session may be recorded.
This server is running BigBlueButtan,
¥ You can view, chat, and stan. If anabisc, you oan g unmute
prasentsr rctshare our webcsm
ers _a A grean ehackmerk appears whan you havs jomed the.
e prorsy sudio. Clik to joinfeave the eudio.
Currant =
presentsr —+F  Fredvwemtre '
Raise hand ' —
[
: =1l

W Lower All Hands

Selo

Wehcams

Open setttings | % Mute All Users
2 Mute All Users Except Presentar Samantha Cruz Jgucer’s micraphone.

| Lock Viewers

(<€) 2015 BigBlueButton Inc. [build 268] - Far mor visit hitp

paey
!

Presenta file (pdf preferred)

Open whiteboards

Giick o muts/unmuta your
microphane.

i-

yous nesd help with audio, watch Seting Up AUGID.

Wirite chat message

Send

x|

100% 400%

| P
i fad kA
i
\! (A [_English v | [ Default Layout
/‘\ J’T
Change personal layout (does not change
for other users)

(@

Zoom infout
Change language

You will not have your own chatroom until you have your own teacher account and you have
created a ticket in zendesk to create the classroom for you.
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