
Unit 4 – Process Essay 

Lesson 4-3: Planning and Organizing Process Essays 

Directions 

Read the example essay below and the outline that follows. As you read, pay attention to 
how the essay is planned and organized. Notice how the writer explains the steps clearly 
and in order. 

���� Also look carefully at the order of ideas, the sequence of steps, and the transition 
words (such as first, in addition, finally). These help the reader follow the process. 

📖📖 Reading: Example Process Essay 

How to Live a Happy Life 

People are always searching for things that make them happy. For example, many people 
work very hard to improve their employment because they want to find a better job to make 
themselves happy. Other people search for happiness by purchasing things they want. It is 
not bad to search for happiness, but many people do not understand that lasting 
happiness does not depend on having certain things. It doesn’t depend on the 
circumstances of a person’s life. It depends more on how life is lived and people are loved. 
There are things that people can do to live a happy life regardless of their situation. In order 
to live a happy life, people should build relationships, be grateful, and help others. 

The first thing that people should do to live a happy life is build relationships with other 
people. Building relationships can include both making new friends and strengthening 
relationships that already exist with friends and family members. These relationships lead 
to greater happiness because people who have strong connections with other people are 
less lonely, especially in difficult times. They have people who they can talk to and people 
who can offer comfort to them. Another reason that strong connections can increase 
happiness is that they create a network of people who can offer advice. Knowing that there 
are friends who can offer this advice to help solve a problem can help people feel happier. 
Strong relationships also lead to greater feelings of belonging and security, which in turn, 
lead to greater happiness. Building these relationships is an essential step to living a happy 
life. 



In addition to nurturing relationships, people who want to be happy should be grateful. 
People who are grateful open their eyes to see all of the good things in their lives, and they 
express gratitude to people who help them. Many people have noticed that by opening 
their eyes to see the good things they have and choosing to have gratitude, their 
perspective changes. They spend more time focusing on positive thoughts instead of 
focusing on things that are negative or difficult. Thoughts create perspective, so 
intentionally creating positive thoughts will lead to a more positive perspective. Regardless 
of struggles they have, they choose to focus on the gifts they can see. Gratitude can 
change people’s perspective and help them be happier, regardless of their situation. 

Finally, serving others can make people happier. Serving others can include doing simple 
things like listening to a friend who is having a hard time or preparing a meal to share with 
someone who is sick. These simple acts not only improve another person’s life, but they 
also bring happiness to the person who is serving. This happiness is a natural result of 
lifting another person’s burden. Helping others also helps in the other areas of building 
happiness: it strengthens relationships with others and it helps people feel more gratitude. 
When people serve others, they can become good friends by showing how much they care 
and want to help. People feel more gratitude because when they see the problems other 
people face, they find ways that their life is blessed. Serving others is an essential key to 
living a happier life. 

If people want to have a happier life, they should serve others, be grateful, and strengthen 
their relationships with other people. Each of these things focuses on people and 
perspective rather than money and material possessions. People bring joy to other people 
in a way that possessions can never imitate. Perspective can make a lasting impact on a 
person’s life in a way that a promotion simply can’t. Regardless of the circumstances of an 
individual’s life, that individual can choose to focus on happiness in a real, genuine way if 
he wants to. Finding lasting happiness is really a simple search. That search begins as 
soon as people start looking beyond temporary things that only bring temporary happiness. 

 

📝📝 Example Outline for the Essay 

Topic: How to Live a Happy Life 

1. Introduction 
a. Hook: People search for happiness in jobs or possessions. 
b. Thesis: Happiness comes from relationships, gratitude, and helping others. 



2. Step 1 – Build Relationships 
a. Transition word: First 
b. Make new friends, strengthen family bonds. 
c. Leads to comfort, advice, and belonging. 

3. Step 2 – Be Grateful 
a. Transition word: In addition 
b. Focus on good things in life. 
c. Positive thoughts create positive perspectives. 
d. Gratitude changes how people handle struggles. 

4. Step 3 – Serve Others 
a. Transition word: Finally 
b. Small acts of kindness (listening, cooking, helping). 
c. Brings happiness to self and others. 
d. Builds relationships and increases gratitude. 

5. Conclusion 
a. Restate thesis: Happiness = people + perspective. 
b. Closing thought: True happiness comes from lasting choices, not temporary 

things. 

 

💡💡 Key Idea for Readers 

This essay is a good model of planning and organizing a process essay. Notice: 

• The order of steps is clear and logical. 
• The sequence is easy to follow (first, in addition, finally). 
• The transition words guide the reader from one step to the next. 

 

Good planning, sequencing, and transition words make a process essay easy to read and 
understand. 
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